
SALISBURY DISTRICT COUNCIL 
 

SPECIAL DELEGATION PROCEDURE 
 
COMMITTEE CONCERNED: Cabinet 
 
FROM:   Property Manager  SERVICE UNIT:   Legal & Property Services 
 
DATE:   18 June 2004 
 
 
OFFICES - 95 CRANE STREET, SALISBURY 
 
The demand for office accommodation at Bourne Hill is presently outstripping supply and a review of 
the Council's stock of administrative offices for pockets of vacant space has only served to identify other 
areas of overcrowding. 
 
In order to satisfy a particularly urgent demand and release some of the pressure on accommodation, a 
market search has been undertaken and a property identified which will meet the Council's short-term 
needs. 
 
These offices were formerly occupied by the Community Health Council and are located at 95 Crane 
Street, Salisbury, they are situated on the ground floor and cover an area of 890 sq.ft. 
 
The main lease terms are as follows:- 
 
• Rent - £11,844 per annum (not subject to further review) 
 
• Lease expiry - 21st June 2006 
 
• Repairs - 33% recharged through the service charge 
 
• Utility Bills - the ground floor is metered separately for electricity, water 33% and heating 80%. 
 
 
The premises would be taken by way of an assignment of the existing lease and all the terms referred to 
above are included in that lease. 
 
The Council will incur a number of one-off costs associated with taking the premises, IT, Telephone and 
removals are estimated to be in the region of £20,000.  The only additional revenue cost will be £1,400 
per annum for the rental charge paid to B.T. of the 10mb network connection. 
 
At the present time key members of the Customer Services team are based in various Council offices 
and it is proposed to bring the team together in Pennyfarthing House.  In order to do this the Parking 
Team, currently in Pennyfarthing House, will be relocated into 95 Crane Street. 
 
It is therefore recommended that the Council take an assignment of the lease of the ground floor offices 
at 95 Crane Street on the brief terms referred to above and more fully described on the attached 
particulars prepared by Messrs Woolley & Wallis. 

Cllr 
 
For your approval & 
return to DSU 
 
For Information 



 
(Please tick relevant box) 

IMPLICATIONS OFFICER COMMENTS (incl) NONE NOT APPLICABLE 
Legal Susan Tovey  √  
Financial Alan Osborne Costs associated with the 

lease included in the office 
centralisation scheme 

  

Personnel Anne 
McConkey 

Some initial disruption for staff 
but nothing adverse longer 
term.  All staff involved being 
consulted. 

  

Environmental     
 
 
Co-ordinated with     Officer (s)    Unit (s) 
 
 
APPROVED : 
 
 
 
Leader : �������������..  Portfolio Holder : ����������������. 
 
 
 
Copy to: Chairman & Vice-Chairman of Resources Overview & Scrutiny Panel 












